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Introduction

Executive Order 12958 requires that classified national security information
(“classified information®) be marked to place recipients on alert about its
sensitivity. The purpose of this pamphlet is to provide a general guide on
these marking requirements. It is intended for use by authorized original and
derivative classifiers as well as administrative personnel who may prepare
the final product. Since a pamphlet of this size cannot illustrate every
conceivable situation, please refer to the implementing directive published
in Part 2001 of Title 32, Code of Federal Regulations, and any instructions
issued by your particular organization. Consult your security manager if you
have any questions.

This pamphlet is unclassified. All the security markings used are for
illustration purposes only. Also, it is in the public domain and may be
reproduced without permission.

Your comments are welcome.

Steven Garfinkel

Director
Information Security Oversight Office
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Reminders
¢ Information is classified in one of two ways—originally or derivatively.

¢ Only individuals specifically authorized in writing may classify
documents originally.

¢ Only individuals with the appropriate security clearance, who are
required by their work to restate classified source information, may
classify derivatively.

v There are three levels of classification, “TOP SECRET,” “SECRET,” and

| «CONFIDENTIAL." Do not use other terms, such as “Official Use Only,”

B or “Administratively Confidential,” to identify classified national security

. #l information.
"3l

¢ Information shall not be classified for any reason unrelated to the
protection of the national security.

I v Classifiers are responsible for assuring that information is appropriately
3 clagsified and properly marked.

v To have access to classified information, a person must have a security
f‘j clearance at an appropriate level, a signed nondisclosure agreement, and
' ‘ a “need-to-know.” : :

v Individuals who believe that information in their possession is
inappropriately classified, or inappropriately unclassified, are expected
to bring their concerns to the attention of responsible officials.




SECTION |
Marking Originally
. Classified Documents
] .A This is an example of a document
C "l that an original classifier has
determined requires protection
under E. O. 12958. It contains the SECAET
essential markings required under DEPARTMENT OF GOOD WORKS
the Order, including: asningion, 0. 20008
November 1, 1995
} * Portion marking* MEMORANOUM FOR THE DIRECTOR
3 Frome David Smith, Chief
3 ¢ Overall classification Dhvision 5
_ Swiect (U Funding Problems
i . A“C}assiﬁed by” line to include 4. 404 This s paragragt § and comtalp Uncigsa
1 f.he 1d'ent1ty, by name or personal v eTmeue. Thaviors Vs gofcrwtion
xdgn.txﬁer, and position of the 2. (S) Thisis paviagraph 2 and contains “Secrat™
1 original classifier e A D ae martd
§ * A reason for classification , 3, £ Ta 8 paragraoh 3 and cortane
; e A “Declassify on” line which shall i be maried wth the designation °C* In
? indicate one of the following: e oottt v, oo
F (1) The date or event for ) Oront mieraion ™
3 declassification not to exceed o NP i e + (U
1 10 years. SECRET

(2) The date that is 10 years
from the date of the original
decision.

(8) An authorized and
applicable exemption
category(ies).

*Note: The Director of the Information Security Oversight Office may grant portion
marking waivers for specified classes of documents or information. Check with your
security manager eoneeming thia requirement.




This is the same document before
the markings were applied.

DEPARTMENT OFomc WORKS
- . . o, D.G.
This section will retrace the steps o 0.8 20008

that are necessary to mark an Novamber 1, 1995

originally classified document. MEMORANDUM FOR THE DIRECTOR
From: David Smith, Chief
Omslon §

Sublect: Funding Probloms
1. This Is paragraph 1 and contains unclassified
information, Therefore, this portion will be marked
. with the designation “U” In parentheses.

? 2. This Iis paragraph 2 and contains “Secrst”

Information. Thersiore, this portion will ba marked
with the designation *$” in parenth

3. This is paragraph 3 and contalng

Portion Markings e i w Gecgmation G "
. . parentheses.
The first step in the marking N

process is to identify the
classification level of each portion.
A portion is ordinarily defined as a
paragraph. Subjects and titles are

Lassa.

also treated as portions. Only in
this way can the overall classifica-
tion level be determined. The three
paragraphs of this sample
document contain unclassified,
“Secret,” and “Confidential”
information, respectively.

B e T8 g s,

£
.
P PP L o T

........



YR

o

Portion markings consist of the
letters “(U)” for unclassified, “(C)”
for “Confidential,” %S)” for “Secret,”
and “TS)” for “Top Secret.” These
abbreviations, in parentheses, are
placed before or after the portion to
which they apply. Persons applying
portion markings should confirm
appropriate placement of the portion
marking for their organization.
Portion mark as illustrated in these
examples.

Before Each Portion

Bubject: ) Fundiing Problems

1. (U) This Is paragraph 1 and contalnt unclass!-
fled Information. Thacefors, this portion will be
marked with the desig U'in

2. (S) This Is paragraph 2 and containg "Secret”
Indovuation. Therefors, this portion will be marked
with the designation “5" in panertheses,

3. (C) This is paragraph 3 and containg
“Configentia iInformation. Therefore, this portion
will be markad with the designation “C" in
parentheses.

After Each Portion

Subject: Funding Problems (U)

1. This is paragraph 1 and contalns unclassitied
information. Thevefore, this portion wilk be marked
with the designation *U” In parentheses. (L)
2. This Is paragraph 2 and contains *Secret®
kformation. Theretors, this portion will be marked
with e desky “S"in p ©

.3, This is paragraph 3 and contains
G o Therefore, this poaioa

will be marked with the designation *C” In
parentheses. (C)
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uverall Liassivication
Marking

The second step is to determine the
overall classification of the docu-
ment. The overall classification is
the highest classification level of
information contained in the docu-
ment. In this example the highest
classification is “Secret,” found in
paragraph two.

:
i
i Conspicuously place the overall
' classification at the top and bottom
of the page, as shown here.
-
SRR < e ST R S

Subjoct:
. W

) Funding Problems

2. Thsis paragraph 2 and contalng *Secret”
information. Theastore, this portion will be marked

with the
s

or SN

SECRET

SECRET




4 If the document contains more than one page, place the overall marking at
the top and bottom of the outside of the front cover, on the title page, on the
¥ first page, and on the outside of the back cover, as shown below.

SECRET

Front Coter

Mark other internal pages either with the overall classification or with a
marking indicating the highest classification level of information contained

on that page.

saia

e s

SECRET

Chapter 1-Funding

1. (U) This is paragraph 1 and

contalns unclassified information.

Therefore, this portion will be
marked with the designation “U”
in parentheses,

2. (S) This Is paragraph 2 and
contalns “Secret” information.
Therefore, this portion will be
marked with the designation “8”
in parentheses.

-3-
SECRET

OR

UNCLASSIFIED

Chapter 2-Design

1. (U) This Is paragraph 1 and
contains unclassified information.
Therefore, this portion will be
marked with the designation “U”
in parentheses.

2. {U} This Is paragraph 2 and
contains unclassified information.
Therefore, this portion will be
marked with the designation “U”
in parenthases.

-8-
UNCLASSIFIED
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The next step is to identify the
original classification authority.

Identify the classification authority
on the “Classified by” line, as
shown here, by name or personal
identifier, and position.

If the identification of the
originating agency or office is
not apparent on the face of the
document, place it below the
“Classified by” line.

A




“Reason for Classification” Line

The fourth step is to cite the
reason(s) for the decision to classify.

) Place, at a minimum, a brief refer-
ence to the pertinent classification
category(ies), or the number 1.5
plus the letter(s) that corresponds
to that classification category in
section 1.5 of E.O. 12958.

These categories, ag they appear in
section 1.5 of the Order, include the
following:

(a) Military plans, weapons
systems or operations.

(b) Foreign government information.
] (c) Intelligence activities (includ-
X ing special activities), intelligence
| sources or methods, or cryptology.

‘ (d) Foreign relations or foreign
activities of the U.S., including
confidential sources.

(e} Scientific, technological, or
economic matters relating to the
national security.

(f) U.S. Government programs for
safeguarding nuclear materials or
facilities.

(g) Vulnerabilities or capabilities
k of systems, installations, projects
3 or plans relating to the national

: security.

A i N eV
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veciassity on  Line

The last essential marking indicates
the duration of classification. Place
this on the “Declassify on" line.
Choose one of the following three
declassification instructions,
selecting, whenever possible, the
declassification instruction that will
result in the shortest duration of
classification.

1. Date or Event

When possible, apply a date or
event for declassification that
corresponds to the lapse of the
information's national security
sensitivity. The date or event
shall not exceed 10 years from
the date of the original
classification.

OR

2. Ten Year Duration

When a specific date or event
£ cannot be determined, apply

¢ the date that is 10 years from
; the date of the original
classification.

1 OR
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3. Exemptions From Ten Year
Declassification

If the original classifier deter-
mines that the information is
exempted from declassification at
ten years, apply the letter “X”
plus a brief recitation of the
exemption category(ies), or the
letter “X” plus the number that
corresponds to that exemption
category(ies) in section 1.6(d) of
E.O. 12958.

Section 1.6(d) Exemption
Categories

X1. Reveal an intelligence
source, method, or activity, or a
cryptologic system or activity.
X2. Reveal information that
would assist in the development
or use of weapons of mass
destruction.

X3. Reveal informatign that
would impair the development
or use of technology within a
United States weapons system.

X4. Reveal United States
military plans, or national secu-
rity emergency preparedness
plans.

X5. Reveal foreign government
information.

X6. Damage relations between
the United States and a foreign
government, reveal a confiden-
tial source, or seriously under-
mine diplomatic activities that
are reasonably expected to be.
ongoing for a period greater
than [10 years].

X17. Impair the ability of
responsible United States
Government officials to protect
the President, the Vice
President, and other individuals
for whom protection services, in
the interest of national security,

are authorized.

X8. Violate a statute, treaty, or
international agreement.

12



Having completed these steps, here again is the document
properly marked.

SECRET

DEPARTMENT OF GOOD WORKS
Washington, D.C. 20006

November 1, 1995

MEMORANDUM FOR THE DIRECTOR -

From:  David Smith, Chief
Division §

Subject: (U) Funding Problems

1. (U) This Is paragraph 1 and contains unclassl-
fied information. Therefore, this portion will be
marked with the designation *U" in parentheses.

2. (S) This is paragraph 2 and contains “Secret”
information. Therefore, this portion will be marked
- with the designation “S” in parentheses.

3. (C) This Is paragraph 3 and contains
“Confidential” information. Therefore, this portion
will be farked with the designation “C” in
parentheses.

b sdlataeats

CF

Classified by: David Smith, Chief, Division §
Department of Good Works
Office of Administration

Reason: 1.5 (a) and (d)

Declassify on: December 31, 2000

P

SECRET

k- B
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SECTION i

Marking Derivatively
Classified Documents

Derivative classification is the act of incorporating, paraphrasing, restating,
or generating in new form information that is already classified, and
marking the newly developed material consistent with the markings of the
source information. The source information ordinarily consists of a classified
document or documents, or a classification guide issued by an original

classification authority.

Derivatively Classifying
From a Source Document

When using a classified source
document as the basis for derivative
classification, the markings on the
source document determine the
markings to be applied to the
derivative document.

Here is a properly marked source
document and a properly marked
derivative document. The derivative
document contains information
taken from paragraph two of the
source document. The following will
retrace the steps that are necessary
to mark a document derived from a
classified source.

Please note: The “Reason” line, as
reflected in the source document(s)
or classification guide, is not
required to be transferred to the
derivative document. If included,
however, carry forward the
“Reason” as it appears on the
source document.

Source Document

SECRET

DEPARTMENT OF GO00
Weshungton, 0.C. 20008

Novernber 1, 1905
MEMORANDUM FOR THE DIRECTOR
Frome David Smith, Chiel
Divigion &
Sublect: ) Funding Problems

. ) This i persoraph | and pontlaine unclassified
Infarmation, Thasekong, this portion will be marked with
the designation *U° In parentheses,

2. 5) This it persgrach 2 end comviaine “Secret®
Iformation, Tharslors, T8 Portion Wil ba manad with
the desigration *§° in perentheses.

1. (C) This I paragraph 3 and containg “Confidents”
Information. Thersioms, Ive portion wi D MArkad i
The desigration "C* h parentiwees.

Clagsified by: Oavid Brmith, Ciéel, Division 5

Raason: 1.9 () and i)
Deciasslyon:  Decamber 31, 2000

Derivative Document

SECRET

DEPARTWENT OF GOOD WORKS
Washington, D.C. 20000

Decemider 1, 1995
MEMORANDUM FOR: Davia Smith, Chis!
Division B

From: Susen Goode, Drector
Subject 1} Recommendstions for

1. (5] This I persgraph 1 and canlaine “Secret”
information taken o parsgraph 2 of 1he sauros
docurvent. Therefors, thia portion wil e marked
wih the designation “S” in parntheses.

1. 4 Thia s paragraph 2 and sontalne unclassied
Informetion. Thetwhons, this portion Wwill Da markad
with the desigration “U" In pareniheted.

3. {U) This s peragrach 3 and siso contalne unclessk
Bed ivormation. Therelore, thia portion wll be marked
‘with he designation “U” In parenthetes.

Derived from: Maemarendum deted 11195
Bty Funding Problems
Deparimant of Good Works
Offos of Adrinisiration

Oeciesstty ot Decernbar $1, 2000

SECRET
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rroruon markmg

The first paragraph of the derivative document incorporates information
from the second paragraph of the source document, a paragraph marked
“Secret.” Therefore, portion mark the first paragraph of the derivative

document with an “(S).* The derivative document contains no other classified

information. Therefore, portion mark all other portions with a “(U).”

Source Document

2.(% This b parsgraph 1 and santeing "Secrel™
Infermation. Theretere, this pactien will be
marked with the desigraten "§7 In paranihesed.

Overall Classification Markings

The highest classification level of
any portion of this derivative
document is “Secret.” Therefore,
conspicuously place an overall
classification of “Secret” at the
top and bottom of the derivative
document.

Derivative Document

OF GOOD WORXS
Washington, D.G. 20008

Decsmber 1. 1993
MEMORANDOUM FOR: Devid B, Chiet
Division §

From: Susen Goods, Direclor
Bubiect. A Recommandations for
Resoiving Funding Probiems

1. ($) This s paregraph 1 end sonteine “Secret”
Irdeemaon taken from parsgraph I of the ssures
documend, Therelers, this peclion will be Mmarked
with e Sesigration *8” In parenthesse.

£ @) Thiy s parsoraph £ nd sontaing unclessied
indormation. Thervicrs, Phis portion Wil be Marked
parenthesed.

Derivative Document

SECRET

DEPARTMENT OF QOO0 WORKS
Washington, 0.C. 20008

Decarmber 1, 1005
MEMORANDUM FOR: Devid Britn, Chiat
Division §

From; Busen Goode, Dirsctar
Subject ) Racermsmendetions tor
Pasalving Funding Protiems

1. {5) This s paragraph 1 end containg “Secret®
Inkormetion Wien rom parsgrach twe of e sowrce

£ & Tnig i parsoraph T and ceniaing uncleseified
Informetion. Therwiors, This porton will be maried
WA e desigratian “U" I Darenihesse.

$ ) This s peragraph 3 and sisd 00NN UNcies-
oihad iormation. Tharviors, (his portion will be

SECRET

cemant

i ]
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If the derivative document contains more than one page, place the overall
marking at the top and bottom of the outside of the front cover, on the title
page, on the first page, and on the outside of the back cover, as shown below.

on that page.

Front Cover

SECRET

SECRET

Chapter 1-Funding

1. (U) This Is paragraph 1 and
contains unclassified information.
Therefore, this portion will ba
marked with the deslgnation “U”
in parentheses. ‘

2. {S) This is paragraph 2 and
*Secret”

OR

16

" Mark other internal pages either with the overall classification or with a
marking indicating the highest classification level of information contained

UNCLASSIFIED

Chapter 2-Design

1. (U) This is paragraph § and

contains unclassified information.

Therefore, this portion will be
marked with the designation “U”
In parenthesss, '

2. {(U) This s paragraph 2 and

contains Information. contains unclassified informatlon.
Therefore, this portion will ba Therefore, this portion will be
marked with the dasignation “S” marked with the designation "U*
In parentheses. in parentheses.
. .l'
= -3 -8 -
SECRET UNCLASSIFIED

s
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Tperived qrodit Lme

Identify. the source used as the
basis for classification on the
“Derived from” line of the deriva-
tive document, as shown here.

“Declassify on” Line

Carry forward the duration of
classification from the “Declassify
on” line of the source document to
the “Declassify on” line of the
derivative document, as shown
here.

JOUNCE ocumeant

PN

DEPARTMENT OF G000 WORKSE
Weshingion, D.C. 20008

Hovember 1, 1908

FOR THE

from: Devid Benlih, Chisf h—
Division §

Subject: ) Funding Probiem
1. & Tha
Indormartion,

1 and containg
s portion will e roarkad W
e desighation “U” In parenthasss.
2. {5 This s paragregh 1 g containg "Sacret”
ivormation, Therviors, this partion Wil ba maerked weh
T designation *$° 1 perenihases.

3. IC) This s persgraph 1 and sentaine

Informetion, Therfors, This Portion Wil b marked wih
he designation “C* In pareiihesss.

Ciselfied by:  Duvid Smith, Chief, Division §
Oapartment of Good Warke
Ofifcs of Adminiviration

Posson: 1.5 o) snd i3

Deciaatity on:  Decamber 31, 2000

Derves 1a.m Sl ieiad e St .
Subi: Futrekivg ev e o
Department o4 Vw5
Rty of Addeadr 0

LLSRG

Derivative Document

Source Document

Classiied by:  David Smith, Chiel, Division §
Department of Good Works
Office of Administration

l\.nsm: . 1.5 {a) and ()

17

ddrome M durn dated 11/1/95
Subj: Funding Problems
Department of Good Works
Office of Administration

Duciinzily ohd Steambor S1, 2R

SECIIET

Derlvative Document

ey

capae., -
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When the “Declassify on” line of the Source Document

source document is marked - October 10, 1663
“Originating Agency’s Determination '
Required” or “OADR,” mark the (Date of Crigin)
“Declassify on” line of the derivative
document to indicate:

(a) The fact that the source
document is marked with this
instruction;

and

(b) the date of origin of the source
document. Classified by: Director of Research

Declassify on: OADR

Derivative Document

This marking will permit the
determination of when the classified
information is 25 years old and, if .
permanently valuable, subject to
automatic declassification under
section 3.4 of E.O. 12958.

Derived from:  Director of Research,
Dept. of Good Works
Memo dated 10/10/93

|Declassify on: Source document

marked “OADR"

Date of source 10/10/93

Note: “OADR” is not an approved marking for documents originally
classified under E.O. 12958.

18 o
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Derivatively Classifying
From Multiple Sources
Portion Marking

When using more than one classified source document in creating a
derivative document, portion mark the classified information incorporated in
the derivative document with the level indicated on the source documents.
Portion mark all other portions “(U).” In the example shown, paragraph one
of the derivative document incorporates “Secret” information from paragraph
one of Source 1 and paragraph two of the derivative document incorporates

“Confidential” information from paragraph one of Source 2, The remainder is
unclassified.

3

: Overall Classification Marking

Conspicuously mark the derivative document at the top and bottom with the
3 highest classification level of information found in any portion of the

; document. In the example shown, the overall classification is “Secret.” If the
; derivative document contains more than one page, each page needs to be

fa‘i marked with an overall marking as provided on page 16.

TR e ey e SN S I L T S e
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“Derived from” Line

Enter the standard notation “Multiple Sources” on the “Derived from” line of
the derivative document to indicate that more than one classified source was

used.

SOU'Ce 2

Maintain the identification of all

classified sources with the file or
record copy of the derivative
document. If practicable, include
the list with all copies of the
derivative document.

20

Official File Copy

Source 1:

Source 2:

Derived from: Multiple Sources

Memo of May 5, 2004
David Smith

Chicf, Division &
Office of Admin.
Dept of Good Works

Report of Oct 20, 1296
Lief Erikson, Head
Good Mgmt Branch
Dept of Trees

B e
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SUMHMILE LAUVLIINICIIL iU ACLr WVEIvaUVY WUCUINON Usea as a oourge yocument

“Muitiple Sources” P

Deriving classified information from DEPAITMENT OF 0000 WORKS

a source document that is itself e v om0
marked “Multiple Sources” presents MEMORANOUM FOR: Devid S, Gl

a special problem in identifying that ot
document on the “Derived from” line :.: ::":‘m”“
of the new document. Do not carry Sretems ]
forward the notation “Multiple - »

Sources” to the new document, 8 Sy r
because the document could not ddddsissscdiisnindiliii i
then be used to trace the actual € tmmrm Ty,
sources of classification. Instead, '

specifically identify the source docu- Pl Mgl sy
ment by author, date and subject on ey ®

the “Derived from” line. sreney

N Jaruiay 20, 1997

Qorivad romm;  Maena hatmd 19/27085
Deaciug, Leprt. sl Cond Wervs
Coud MAn: nmtesist (M
Rab: € immbong tow disiims * gative

Declasaity ore X3
LECRLY

Derivative Document
“Declassify on” Line

Mark the “Declassify on” line with the declassification instruction from the
source document that requires the longest period of classification. As shown
below, carry forward the date indicated on Source 2. Source 1 shows a
specific date for declassification of less than ten years. Source 2 is exempted
from declassification within ten years. Therefore, Source 2 establishes the
longer period of classification and the derivative document should reflect
this instruction.

gowee !
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Derivatively Classifying
From a Classification Guide

A classification guide is a document

issued by an original classification
authority that provides derivative
classification instructions. It
describes the elements of informa-
tion that must be protected, and the
level and duration of classification.

This is a page from a sample guide.

Portion Markings

Paragraph 1 of this derivative
document contains information that
paragraph 3 of the classification
guide specifies shall be classified
“Confidential.” Mark the first para-
graph “(C).” Mark all other por-
tions, which are unclasgified, “(U).”

DEPARTMENT OF GOOD WORKS

Security Classification
Guide No. 128

Issued on: Apdi 25, 1986

Classification Gulde No. 128
Subject Classification Instructions
Level Reason Duration
1, Program Planning U

2. Program Progress U

- | 8. Technica! Scope
of AB.C. C  15@ 415005
4. Vulnerabliity s 150 x-3
6. Limitations u
(U) Title

(C) This paragraph includes
information about the
technical scope of AB.C.

(U) This paragraph Includes
Information on program
p'anning.

(U) This paragraph Includes
information on program

progress.

Derivative
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Conspicuously mark the overall
classification at the top and bottom
of the derivative document. As
shown here, the highest classifica-
tion level is “Confidential.”

“Derived from” Line-

The classification authority is the
classification guide. Identify the
guide on the “Derived from” line.

The source for derivative classifica-

tion is the classification guide.

“Declassify on” Line

Enter the declassification
instructions specified in the guide
on the “Declassify on” line.

When & classification guide con-
tains the declassification instruc-
tion “Originating Agency’s
Determination Required” or
“QADR,” the derivative classifier
shall carry forward:

{a) The fact that the classification
guide contains this instruction; and

(b) the date of the classification
guide. '

This marking will permit the deter-
mination of when the classified
information is 25 years old and, if
permanently valuable, subject to
automatic declassification under
section 3.4 of E,O. 12958.

LAJINNIVLIY I

(U) Title

(C) This paragraph Includes
information about the
technical scope of A.B.C.

{U) This paragraph includes
information on program

planning.

(U) This paragraph includes
Information on program
progress.

CONFIDENTIAL

Derivative

Note: The declassification instruction “OADR"®
would only be valid for a classification guide
which has not yet been updated and was issued
before October 14, 1095 (the effective date of

E.O. 12958).

23 -
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Having completed these steps, here again is a derivative document
properly marked from a source document. The “Derived from” line would
vary according to the source as represented in the previous examples.

DaMtive Document

SaCRzT

DEPARTMENT OF GCOD WORKS
Washington, D.C. 20006

December 1, 1895

MEMORANDUM FOR: David Smith, Chief

Division 5
From: Susan Goode, Director
Subject: (U) Recommendations for

Resolving Funding Probiems

1. (S) This is paragraph 1 and contains “Secret”

information taken from paragraph 2 of the source
document. Therefore, this portion will be marked

with the designation “S" In parentheses.

2. (U) This is paragraph 2 and contains unclassified
Information. Therefore, this portion will be marked

. with the designation “U” in parentheses.

3. (U) This is paragraph 3 and also contains unclassi-
fied information. Therefore, this portion will be marked
with the designation “U”" in parentheses.

Derived from: Memorandum dated 11/1/95
Subj: Funding Problems
Department of Good Works
Office of Administration

Declassify on: December 31, 2000

3ZCRET
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A LU CL A TR

SECTION (1l

Additional or
Special Markings

Classification Extensions

An original classification authority
may extend the duration of classifi-
cation for successive periods not to
exceed ten years at a time. For
information contained in records
determined to be permanently
valuable, multiple extensions shall
not exceed 25 years from the date
of the information’s origin.

Revise the “Declassify on” line to
include the new declassification
instructions, and the identity of
the person authorizing the exten-
sion and the date of the action.

Reasonable attempts should be
made to notify all holders of a clas-
sification extension.

Foreign Government
Information

Mark documents containing classi-
fied foreign government informa-
tion with:

“This document contains
(country of origin) Information.”

Mark the portions that contain the
foreign government information to
indicate the country of origin and
the classification level. Substitute
the words “Foreign Government
Information” or “FGI” in instances
in which the identity of the specific
government must be concealed.

Note: If the fact that information is foreign
government information must be concealed,
the markings described here shall not be
used and the document shall be marked as
if it were wholly of U.S. origin.

Original Document

SECRET

Department of Good Works
Washington, D.C.

November 1, 1995

(S} JO00UXRXIOVVVVTXKIIXHNXXIOVOTIOXKKX
YOO XIOOOCOCOOOOIVICCOKIKNK

(V) Z2zzzzzz7027777723272227772

Classified by: David Smith, Chief
Division 5, Dept of Good Works

Office of Administration
Reason: 1.5 (a) and (d)
Declassify on: Mey-+-£005

Classification extended on
Dec. 1, 2000 until Dec. 1, 2010
by Steven Jones, Chief, Division §

SECRET

SECRET
DEPARTMENT OF GOOD WORKS
Washinglon, 0.C. 20006
October 20, 1997

MEMORANDUM FOR THE DXRECTOR

From: Liaf Ertoon, Crwel
memational Banch

Swject  5) U.S. Fundig for Fomuian Flest

1, {U) This s paregradh 1 and contains unclassified
Information. Tharefore, this portion will be Mmarkad with
nwmvnm

2 {Rom-: nmhmtwm-
classiNied Inormaton merked "Secret” by the gov-
tore, this portion will be
marked 1o indicate the counry of origin, “Rom,”
ond the level of clasaification.

s. COMhiss msmmu;

partion wil
uw-mnwm-c'hm

Classifed by:  Lief Erficson, Chiel
International Branch
1580
Moﬂ x5

SECRET
THIS DOCUMENT CONTAINS ROMULAN INFORMATION
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Atomic Energy information

If you encounter documents contain-
ing “Restricted Data” or “Formerly
Restricted Data” as defined by the
Atomic Energy Act of 1954, consult
with your security manager to
determine the specific markings to
be applied. E.O. 12958 does not
apply to “Restricted Data” or
“Formerly Restricted Data.”

Letters of Transmittal

Conspicuously mark an unclassified
transmittal document with the
highest classification level of any
information transmitted by it. Also
mark the transmittal document
with an appropriate instruction
indicating that it is unclassified
when separated from classified
enclosures, as shown here.

If the transmittal document itself
contains classified information,
mark it as required for all other
classified information, except:

(a) Conspicuously mark the top and
bottom of the transmittal document
with the highest classification level
of any information contained in the
transmittal document or its enclo-
sures; and

(b) mark the transmittal document
with an appropriate instruction
indicating its overall classification
level when separated from its
enclosures, as shown here.

Restricted Data (RD)

Formerly Restricted Data (FRD)

DEPARTMENT OF GO0D WORKS
Washingion, D.C. 20008

October 20, 1997
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Marking Informatlion Other Than Documents

Mark special categories of material, such as computer hardware and
software, objects, charts, maps, drawings, photographs, films, and record-
ings, in accordance mth your organization’s security mst:ructlons or as
prescribed by your security manager.
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